Completing your Duke of Edinburgh Award
An eDofE Guide
You will have committed a great deal of time and energy to your Duke of Edinburgh Award, the
following document outlines the steps required in order to complete it.

1. Log onto your edofe account
www.edoe.org
a) User: JOEBLOGGS
Usually the participants’ name capitals, some will
have a number following i.e. JOEBLOGGS27.
b) Password: 01122000
For those accessing their account for the first time
the password will be their date of birth in the format
above (DDMMYYYY).

c) If you have previously accessed your
account and changed your password but
cannot remember it select ‘forgot your
password’. Enter your username and submit.
An email will be sent to the address you
recorded when signing up for the award
detailing your new password.
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2. Once you have logged you will need to enter your personal details and set the timescales
for your award level.

a) Personal Details – you are also given the opportunity to change your password
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b) Timescales – here you must select the timescales appropriate to the level of the award you
are completing.

Use the drop down menus to select. Remember one of the sections must be completed for a
longer period than the others.
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3. Now you have set up your Award you are able to start completing each section. The
following must be submitted in order to complete a section:
a) Programme Planner with section goals and details
b) Assessor Report confirming your attendance and progress
Once they have been approved by the DofE Leader the entire section can be submitted for
approval.
a) Programme Planner
Select the appropriate section.
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Fill out the programme planner detailing your activity, goals and who will assess you.
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Once this has been approved and your activity is appropriate for the section you are able to
start adding evidence.

The evidence provides a record of your achievement and could include:


Photos of you participating in the activity



A weekly attendance record sheet



Any certificates, badges or medals earned



A log of your progress towards your goals
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b) The Assessor Report is a mandatory piece of evidence you must include in order to
complete a section. It is a summary of your commitment and progress towards your goals.
i)

Option 1 - The report cards can be found in your enrolment pack. They should be
filled out as follows:

Your name and
D of E number
written in

What activity
you are doing

Start dates and end
dates matching
your programme
planner

The goal:
how it fits in
with D of E
criteria for
this section

Your assessor needs to fill in this section. It needs to include:
 A brief description of the activity and what you achieved
 Confirmation of start and end date
 How regularly/often you attended
The person who assesses you cannot be your parents, and it
must be the same person as the assessor named on your
programme planner
Completed,
signed and dated
by Assessor
Make sure name
and dates match
programme plan

Assessor’s
contact details in
case we or D of E
need to contact
them
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ii)

Option 2 – Assessors can complete the report electronically via the following link:
https://edofe.org/Assessor

The assessor will need to know your edofe number, award level and the section they are
assessing. On submission the report is automatically sent to your DofE Leader for approval and
the assessor receives a copy as confirmation.
Your edofe number can be found on your online account and is written on your zip lock folder.
The information on the assessor report must match your programme planner.
4. Expedition Section
This section on edofe will be completed for you by Princethorpe Staff. They might even submit a
photo of your team! You are of course welcome to add additional evidence.
5. GAP Form
There is one final task for those completing their Gold Award. The Gold Award Presentation Form
is where you confirm your details for the trip to St James’s Palace. It can be found on the left hand
menu of your edofe account home screen.
If you have completed all of the steps listed above, you can submit your award for approval. Keep
an eye on your edofe messages in case any evidence has been queried. If everything meets the
criteria you will be awarded your badge and certificate. Following this you can look out for
information on signing up for the next level of the award!
I do hope that you have found this document useful. Thank you for taking the time to read it.
Please check out the FAQs sheet attached below if you are unsure regarding the next steps.
Wishing you good luck with completing your award!
Will Bower
Head of Outdoor Education
DofE Manager
Jan Ryalls
Bronze Co-ordinator
Julia Lindsay
Silver Co-ordinator
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Frequently Asked Questions
Q: What is my edofe username and password?
A: These were given to you on a card or sticker as part of your enrolment pack. Princethorpe
Staff are able to look up your username. However, if you have logged into your account and
changed the password but forgotten it you must follow the login-screen instructions to reset.
Princethorpe and DofE staff do not have access to your passwords.
Q: I don’t know what to do for my physical/ skill/ volunteering section what should I do?
A: Please refer to the programme ideas list in your enrolment pack. It contains a wide variety of
excellent suggestions. You could also look on the DofE website and their opportunity finder:
www.dofe.org/volops
https://www.dofe.org/do-your-dofe/
Q: I am in rugby team (physical), do Latin club (skill) and help younger pupil with their
reading (volunteering). All of these are extra-curricular at school. Do I need to do
something new for my DofE? I am worried I won’t have time.
A: Certainly not, you already have a commitment in each area, please use these. You are able to
back date your sections so fill out your programme planners carefully to make the most of your
excellent work! Please speak to your assessors so they are aware you wish to use the area as
part of your award.
Q: Could I improve my hockey skills for my skill section?
A: No, hockey is a physical activity and is assessed under the physical section. Please check the
programme ideas list carefully for what is permitted.
Q: The DofE says I need to do 6 months for one of my sections, how long and how often is
this?
A: You should commit a minimum of 1 hour per week for 6 months.
Q: Can I complete this section in 3 months then if I go twice a week?
A: The scheme is not just about hours. It is about showing an ongoing commitment to an activity.
For that reason, we ask that you do not complete a section in a shorter timescale. We do of
course realise that many of you will exceed 1 hour per week as you have a great interest in your
activity. This will be reflected in your Assessor comments on their final report.
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Q: I have decided to do cooking at home as my skill, can my Dad be my assessor?
A: Unfortunately parents cannot assess their child’s award. You can certainly still complete
cooking as your skill and your parents can help you out. Please ask someone else to assess the
section. This could be your tutor, a teacher, a neighbour or one of the Princethorpe DofE Staff.
You will need to show them evidence. This could be photos, a weekly log or a recipe book you
have created.
Q: In my enrolment pack there is a weekly log sheet. Do I have to get it signed by my
assessor every week?
A: No, the weekly log sheet simply provides a useful evidence record of your weekly commitment
and progress. It should be submitted onto your edofe account once complete. It is mandatory for
those completing activities at home (e.g. cooking, gardening, care of animals, learning projects)
where parents are overseeing their progress but they have an independent assessor.
Q: I have been to my club all term and finished 3 months of activity. What do I do now?
A: You must fill out the basic information on your Assessor Report and submit it to your assessor.
Once they have signed and written comments you can upload this to the edofe website for
approval. Please follow the instructions on page 7 of this guide.
Q: I am away for the practice expedition; can I join my group for the qualifying trip?
A: All expedition dates are mandatory in order for you to complete your award.
Q: When do I do my expedition presentation?
A: For bronze and silver this is at the end of your qualifying expedition. Gold participants
complete theirs at assemblies and presentation evenings in September.
Q: I have completed my award but not received my certificate or badge what should I do?
A: First check that nothing has been queried on your edofe account. You will receive an email
once your award is approved so double check your inbox and junk folders. Your DofE Coordinator and Manager will be able to find out for you too.
Now look out for information regarding the annual Certificate Presentation Evening.
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